 Registration
Services

Application Form for OFTEC Registration

Thank you for applying to become an OFTEC Registered Technician. Please complete
the form in full using a black ball point pen and in block capital letters

Please read the separate notes before completing the form and retain them for future
reference
Please note that unless you reside in the Channel Islands or Isle of Man, any NEW registrations are
subject to a 3 month probationary period during which time your business will undergo a
business audit (see separate notes for further details)

Technician Full Name:

Technician individual registration number:
(if already registered)

Business Name:

OFTEC Business Registration Number:
(if already registered)

Please note that in order for your individual registration to be completed your
business must also become OFTEC Registered. The business section of this form must be
completed by your company or yourself if you are a sole trader.

1. BUSINESS INFORMATION

Company Name:

Address:

County: Postcode:
Email: Website:
Tel No: Fax No:
Mobile No:

Please list all postcode areas you work within.
These will be used for your website entry for
members of the public to locate a listed business
in their area, e.g. CB if you would cover the
whole of Cambridge or CB7 to cover particular
districts. We cannot look up postcodes for you.

If you wish your company details to appear on our website, please tick this box
If you wish for your mobile number to appear on our website, please tick this box

OFTEC has agreed a suite of business support services with Prompt Payer. Please tick
here if you wish for your details to be sent to Prompt Payer

If you wish for your details to be forwarded to OFTEC’s marketing department and their chosen
partners, please tick this box

O O Od

What is your prefered method of communication with OFTEC? Please tick one or more of the relevant boxes below:

email [J mobile [] landline phone [1 post []
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2. INDIVIDUAL TECHNICIAN INFORMATION
Personal Details (To be completed by all individuals)

Full Name:

National Insurance No:

Address:

Postcode:

Telephone No:
Mobile No:

Email;

Date of Birth:

Name you require on individual certificate if
different to above:

Please note we require at least one signed passport sized photograph to be enclosed with the
application form. We do not receive photos from the assessment centres. Failure to enclose a
signed photo will result in the registration process being delayed.

Training and Assessment Information (must be completed by all individuals)
Please complete the table below as required

Date of Training and Training Venue

Training & Assessment Assessment Attended

OFT 101
Domestic/Light Commercial
Commissioning/Servicing- Pressure Jet Appliances

OFT 102
Domestic Commissioning/Servicing - Vaporising
Appliances

OFT105E
Domestic Qil Firing System Installation & Energy
Conservation Measures in Buildings

OFT 600a
Domestic & Non-Domestic QOil Storage Tank
Installation

OFT 700
Commercial

Other

N. B. Registering as an OFTEC 105E, 101 or 102 Technician entitles you to apply for Technician
Membership of the Institute of Domestic Heating & Environmental Engineers. A reduced fee rate is
available if you are OFTEC Registered and apply for IDHEE membership via this form. For more
details on IDHEE please visit their website www.idhee.org.uk

Please tick this box if you wish us to send your contact details to the IDHEE []
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3. DECLARATIONS Covering Business and Individual Registration

I/We hereby apply for Registration with the Oil Firing Technical Association in the class/classes of
registration noted above.

I/We confirm that the information given in this application form is correct to the best of my/our
knowledge.

|/We declare that I/we will carry out our oil firing work to the standards required by OFTEC in their
currently published codes of practice and work to the standards required by any future Codes or
amendments to Codes published by OFTEC. 1/We will also comply with the Rules of the OFTEC
Registration Scheme (R/100) as currently published and also with any future Rules published by
OFTEC.

I/We authorise OFTEC to inspect my/our oil firing work and any other work which may have affected
or have some connection with my/our oil firing work.

| understand that my registration is specific to the categories of work for which | have been assessed
and | warrant that | will not undertake oil/OFTEC registration work for which | am NOT registered and
have not been assessed and understand that if | do, | may have my registration withdrawn.

I/We declare that I/we will hold Public Liability Insurance (minimum £2 million or €2.8 million)
and that I/we RENEW THE INSURANCE COVER ANNUALLY. A copy of the current insurance
certificate will be made available to OFTEC on request. I/We understand that my/our OFTEC
Registration WILL BECOME VOID if | do not maintain such insurance.

Individual Registration (To be completed by all technicians)

Name of Technician:

Signature:

Date:

Business/Company Registration (To be completed by self-employed or employer)

Name of Business:

Name (block capitals):

Position:

Signature:

Date:
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4. PAYMENT

Please complete the separate Payment Details Sheet and enclose this with your application form.

5. CHECKLIST

Please ensure you have included all the following with your application form (If applicable):

[ ] At least one signed passport-sized photograph of the applicant for the ID card
(Please note: We do not receive photos from the assessment centres. Failure to enclose a signed
photo will result in the registration process being delayed)

[ ] Payment Details Sheet

[ ] Direct Debit Mandate (if applicable)
[] Copy of valid certificate(s) of competence for OFTEC assessments (if available)

Additionally, please ensure you have completed ALL sections of the form. Failure to ensure all the
necessary documents are enclosed and all sections have been completed will result in your
application being delayed.

Please return the completed form and enclo-sures to:

OFTEC Registration Services
Foxwood House

Dobbs Lane
Kesgrave
lpswich
Suffolk
IP5 2QQ
FOR OFFICE USE ONLY
[Technicians name [Tech Reg Number
Company Name Company Reg Number
Invoice Number Date
Amount Entered on database
Comments
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Notes for Applicants

Please keep for your records

1.

If you have any queries, please contact us or visit our website at www.oftec.org or ask your
Lecturer/Assessor to help you complete this form.

Business Audit - An audit of your business working on oil-fired systems will be conducted by your
Regional OFTEC Inspector within 3 months of registration being attained. The audit will include a
competency check, understanding of unsafe situations procedure and regional legislative
requirements. Failure to undertake an audit or failure to meet the required standard when
requested may result in suspension of registration.

In order for your Individual Registration to be completed, your business must also

become OFTEC Registered. The Business section of this form must be completed by the relevant
person in your business or yourself if you are a sole trader. The Individual and Business Registrations
are valid for 5 years.

OFTEC Registered Businesses and Technicians must comply with the rules of the OFTEC
Registration scheme. Please refer to document R/100 (formerly TR/100) which is provided in your
OFTEC Registration Pack and is available to download from the Training & Registration section of the
OFTEC website.

Before returning this form to OFTEC, please ensure that you have completed all sections of the form
and provided the necessary payment details and enclosures as per the checklist on page 4.

Only one OFTEC Manufacturing Members discount can be used against the Business Registration fee.
This cannot be used as a discount against individual registration under any circumstance. The
Manufacturing Members discount is only applicable for a business registering with OFTEC
for the first time.

Please be advised that your application will not be processed and payment will not be taken until we
have received confirmation of successful assessment from either yourself (in the form of copies of your
valid certificate(s) of competence for the OFTEC assessments) or  from the certification body. This
can take up to 8 weeks from the date of assessment to come through from the certification
body. From receipt of this, your completed form and correct payment, we shall endeavour to process
your application within 28 days.

FAST TRACK SERVICE - for an additional £40 plus VAT, provided we have fully completed R/250 or
renewal form, correct payment by credit or debit card, photos, and the technician’s certificate(s) of
competence (or notification of same from the Certification Body), we will contact you within 7
working days with your registration numbers (or to advise you that your registration has been
renewed).

OFTEC do not guarantee to get your documentation issued within 7 days, only that you will be
registered with OFTEC and issued with your registration numbers. Your certificates and ID card
will be requested from our presentation company at the end of the week in which your registration has
been renewed/processed.

In order to transfer your individual registration from one business to either your own or another
Registered Business, we require a letter from you or your new business stating whether or not
you still wish to work for your previous business. If you do, you will need to provide a letter
from both businesses confirming they are happy with this arrangement.

Oil Firing Technical Association, Foxwood House, Dobbs Lane, Kesgrave, Ipswich, IP5 2QQ
Telephone: 0845 65 85 080 Fax: 0845 65 85 181
enquiries@oftec.org www.oftec.org
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\ Registration
Services

Payment Details - Payment in Full
PLEASE COMPLETE AND RETURN THIS SHEET WITH YOUR APPLICATION FORM AND PAYMENT

You can pay for your five year OFTEC Registration in full by cheque or credit/debit card. If paying by
credit/debit card you may prefer us to contact you for your details when we are about to process your
payment, rather than write them on the form. If this is the case please indicate below.

Manufacturing Members Discount

Sole Traders/Businesses registering with OFTEC for the very first time can reduce the cost of registration
with a £200 discount provided their assessments was at an endorsed centre. Please note only one
discount can be used per Business Registration.

OFTEC Loyalty Discount
Sole Traders/Business re-registering with OFTEC for FIVE years will receive a £100 loyalty discount from
OFTEC provided they renew within six months of their business expiry date. This is not applicable to
technicians renewing after a one year registration.

Current Prices*

Sole Trader Registration for ONE YEAR (after your one year registration has

expired you will only have the option to take up the five year registration) £280.00
SOLE TRADER REGISTRATION for FIVE YEARS £720.00
Business Registration Fee for FIVE YEARS £510.00
Individual Registration Fee for FIVE YEARS £210.00
Transfer Registered Technician £40.00

Fast Track Service (for credit/debit card payments only - see notes attached to form)

Sub-total

Sub total minus £200 discount (if applicable)

Sub total minus £100 OFTEC loyalty discount (if applicable)

Add VAT

TOTAL

|:| | would like to pay by cheque (please make cheques payable to ‘OFTEC’) if your cheque is
returned to us unpaid by your bank for any reason, we reserve the right to charge an
administration fee of £10 + VAT

|:| | would like you to contact me for credit card/debit details when my registration is ready to be processed

|:| | would like to pay by credit/debit card - my card details are as follows:

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

CREDIT/DEBIT CARD DETAILS: VISA / Mastercard / Delta / Maestro / Other (circle as appropriate)

Card Number: / / / Issue Number.
Valid From: to Postcode Security Code (last 3 digits on sig strip)
Signature ... Date.......cccoovvnnn.

*Prices correct at time of print. OFTEC reserve the right to amend prices without prior notice.
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